
 
 

Gunters Lane, Bexhill-on-Sea 
East Sussex, TN39 4BY 

Telephone 01424 730722 Fax 01424 212613 
e-mail – jill.hunt@bexhillacademy.org  

 
CLA Keyworker 

Fixed term contract for one year initially (dependent on funding) 
 

Salary: Single Status Grade 4 Points 9-10 - £18,426 per annum pro rata (actual salary 
£13,881.74 per annum)  

32.5 hours per week 
Term-time only 

 
Bexhill Academy would like to appoint a CLA Keyworker to work with our CLA students in 
supporting their learning and progress in the academy. This is a new opportunity to work 
with the CLA Designated Teacher in supporting our looked after students. The work will 
include mentoring support, revision work and in class support. The Keyworker will also have 
a role in collating information and producing reports as part of the CLA Work with the Local 
Authority and other relevant support agencies. 
 
 
For an application pack please visit our website www.bexhillacademy.org   
Please send or email completed Academy application forms to Jill Hunt, HR Manager 
jill.hunt@bexhillacademy.org  Please note, we do not accept CVs or applications via 
agencies. 
 
The closing date for applications is 9.00am on Monday 3rd June 2019 
 

The Academy is committed to safeguarding and promoting the welfare of children and 
young people and expects all staff and volunteers to share this commitment.  

The successful applicant will be subject to an Enhanced DBS check. 
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Job Description 

 

Post: CLA Keyworker 
 
Salary: Single Status Grade 4, Point 9-10 
 
Hours: 32.5 Term-time only 
 
Responsible to: Assistant Principal 

 
The Academy is committed to safeguarding and promoting the welfare of children and young 

people and expects all staff and volunteers to share this commitment. 
The successful applicant will be subject to an Enhanced DBS check. 

 
Main Job Purpose 
 

 Work with the Designated LAC Teacher, SENCo and Pastoral Leads to provide pastoral care 
and social, emotional and mental health (SEMH) support to LAC and PLAC pupils at the 
academy to help remove barriers to learning 

 

 Work with a range of stakeholders, parents, carers, support staff, Virtual School and outside 
agencies to ensure the continuity and progress of LAC and PLAC with regard to their social, 
emotional and mental health needs (SEMH) and therefore indirectly to their academic 
outcomes 

 
Main Responsibilities and Duties 
 

1) Build appropriate relationships with identified LAC and PLAC in order to provide the effective 
role of a ‘key adult’ within college 

 
2) Work with individual LAC and PLAC pupils and small groups on identified SEMH needs, such 

as friendship issues, attachment difficulties, emotional resilience etc 
 

3) Work with individual LAC and PLAC pupils and small groups to deliver identified 
interventions, such as SULP, nurture 

 
4) Intervene and support individual LAC and PLAC who are causing disruption and/or need 

additional support for SEMH needs e.g. at times of deregulation, heightened anxiety, to 
implement identified strategies to support de-escalation and self-regulation to allow re-
engagement in learning 

 
5) Provide support to reintegrate LAC and PLAC into the classroom as necessary 

 
6) Provide support for identified LAC and PLAC at key transition times e.g. after break/lunch 

times 



7) Work with the Designated LAC Teacher and academy Career’s Advisor to promote and 
support engagement in widening participation events, careers events and post-16 
applications 

 
8) Work with Pastoral Leads and SENCo to develop, enhance and deliver lunchtime and break-

time pastoral provision 
 

9) Work with the Designated LAC Teacher to promote the engagement of LAC and PLAC in 
extra-curricular activities and roles of responsibility within the college e.g. school clubs, 
Student Listener 

 
10) Use appropriate assessment and tracking tools such as the Boxall profile to ensure that LAC 

and PLAC’s SEMH needs are identified and effectively addressed 
 

11) Work with the Designated LAC Teacher and SENCo to promote the awareness and 
knowledge of SEMH needs in relation to LAC and PLAC 

 
12) Meet regularly with the Designated Teacher, SENCo and Pastoral Leads.  Assist with any 

additional requirements such as referrals to other professionals, contributing to ANP/PEP 
meetings etc 

 
13) To undertake CPD training as required 

 
This job description sets out the duties of the post at the time it was drawn up.  The post holder may 
be required from time to time to undertake other duties within the school as may be reasonably 
expected, without changing the general character of the duties or level of responsibility entailed. 
This is a common occurrence and would not justify a reconsideration of the grading of the post. 
 


